EXHIBIT 1

AGREEMENT BETWEEN CITY OF STOCKTON
AND
A TAVOLA TOGETHER
FOUNDATION
FOR
COMMUNITY DEVELOPMENT BLOCK GRANT
(Services)

This agreement (the “Agreement”) is entered into on , 2026, by and
between the City of Stockton, a municipal corporation (“City”) and A Tavola Together
Foundation (“Subrecipient”).

RECITALS

WHEREAS, the City has applied for and received funds from the United States Government under
Title I of the Housing and Community Development Act of 1974, as amended (HCD Act), Public
Law 93-383, Catalog of Federal Domestic Assistance number 14.218, otherwise known as the
Community Development Block Grant Entitlement for City;

WHEREAS, pursuant to such grant, CITY is undertaking certain programs and services necessary
for the planning, implementation, or execution of such Community Development Block Grant;
and

WHEREAS, the Subrecipient applied for Entrepreneurship Grant funding and the City agrees to
engage the Subrecipient to assist the City in utilizing funds received for Community
Development Block Grant funded by the U.S. Department of Housing and Urban Development to
provide services to Stockton small businesses that meet the requirements described in Section 24
of the Code of Federal Regulations, Part 570, Community Development Block Grants ("24
C.F.R. Part 570") and Title 2 of the Code of Federal Regulations, Part 200, Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards ("2
C.F.R. Part 200").

WHEREAS, on March 31, 2026, the Stockton City Council Approved Resolution No. .
wherein Subrecipient has been allocated the amount of $102,500 (“Funds”) from the Community
Development Block Grant Entitlement Program for the Project. Additional Project and
Subrecipient information is presented at Exhibit F.

AGREEMENT

NOW, THEREFORE, in recognition of the mutual consideration provided herein, City and
Subrecipient hereby agree that the aforementioned recitals are true and correct and further agree
as follows:



EXHIBIT 1

L SCOPE OF SERVICE

A.

Activities

The Subrecipient will be responsible for administering a CDBG program in a manner
satisfactory to the City, consistent with any standards required as a condition of
providing these funds, in compliance with this Agreement, and as described in Exhibit A
(the “Project”). Such Project will include the following activities eligible under the
Community Development Block Grant program:

B.

a.

b.

Subrecipient’s Activities and Services:

Early to End Stage Technical Assistance and Incubator program to support
disadvantaged, low-income food entrepreneurs through comprehensive
culinary training, business development, financial literacy, and hands-on
mentoring delivered across three cohorts per year over a period of up to five
years. Participants complete a 16-week pre-incubation phase focused on
business planning, regulatory compliance, certifications, marketing,
financing, and commercial kitchen experience, progressing from concept to
product launch and recurring sales opportunities. The program guides
entrepreneurs from initial concept through revenue generation with
structured mentorship, performance benchmarks, and individualized growth
planning to support long-term business sustainability.

Major Deliverables

Deliver an Early to End Stage Technical Assistance and Incubator program to 35
disadvantaged, low-income food entrepreneurs.

Plan and conduct a public event for Stockton Small Business Week between the
dates of May 3 -May 9, 2026.

Program deliverables will be reported on a quarterly and annual basis including
but not limited to beneficiary demographic and income level data as well as
narratives related to subrecipient performance as required by HUD.

Project Delivery

Subrecipient shall comply with the goals and performance standards defined below and
outlined in the City’s Entrepreneurship Grant application, which is hereby included in
this Agreement by reference.

General Administration

The Funds for the Project are to be administered under the direction of the Subrecipient’s
Executive Director.

C. National Objectives

All activities funded with CDGB funds must meet one of the CDBG program’s
National Objectives: benefit low- and moderate-income persons; aid in the
prevention or elimination of slums or blight; or meet community development
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needs having a particular urgency, as defined in 24 CFR 570.208.

The Subrecipient certifies that the activity(ies) carried out under this Agreement
will meet National Objective 1: benefit to low- and moderate- income (LMI)
persons. The National Objective will be met by serving low mod limited clientele
(LMC) and at least 51% of the beneficiaries will be LMI persons.

D. Staffing

If the SUBRECIPIENT experiences any staff changes with key personnel
assigned at contract execution, the SUBRECIPIENT must notify the CITY and
receive approval from the CITY project manager. Additionally, the
SUBRECIPENT must notify the CITY project manager of any changes in the
pay rate of key personnel charging time to the CITY CDBG project.

E. Performance Monitoring

The City will monitor the performance of the Subrecipient against goals and
performance standards as stated above. Substandard performance as determined
by the City will constitute noncompliance with this Agreement. If action to
correct such substandard performance is not taken by the Subrecipient within
30 days after being notified by the City, contract suspension or termination
procedures may be initiated

TIME OF PERFORMANCE/TERM

Services of the Subrecipient shall start on April 1, 2026, and end on March 31, 2027.
The term of this Agreement and the provisions herein may be extended by written
agreement to cover any additional time period during which the Subrecipient remains in
control of CDBG funds or other CDBG assets, including program income. Either party
may terminate this Agreement at any time during the term of this Agreement by giving
the other party 30-day written notice that such party intends to terminate this
Agreement. In the event of termination by either party, Subrecipient shall be entitled to
compensation for all eligible expenses incurred up to the date of termination. This
Agreement may be terminated if Subrecipient fails to comply with any term of the
award and the City may suspend the operation of the Agreement for up to sixty (60)
days upon notice based on the City’s reasonable grounds to question the fiscal
accountability, financial soundness, or compliance with this Agreement by the
Subrecipient.

PAYMENT

It is expressly agreed and understood that the total amount to be paid by the City to the
Subrecipient under this Agreement shall not exceed the amount of $102,500.
Drawdowns for the payment of eligible expenses shall be made against the line-item
budgets specified in “Exhibit B” herein and in accordance with performance. Expenses
for general administration shall also be paid against the line-item budgets specified in
“Exhibit B” and in accordance with performance.
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City shall only make payments for those Activities that comply with (a) the terms and
conditions of this Agreement, (b) the financial management system in accordance with
the standards specified in 2 CFR 200, and (c) 24 C.F.R. Part 570.

Payments shall be made on a reimbursement basis for actual costs incurred in
providing services. Subrecipient shall submit a requisition itemizing all costs incurred
by budget category as contained on the attached form marked Exhibit B. Requisitions
shall be submitted to City on a quarterly basis through the City’s Vendor Self Service
Portal. All costs listed on requisitions shall be accompanied by copies of invoices, bills,
receipts, or payroll records. All payments shall be made to Subrecipient within 30
days from the date requisition is received by City, provided the City has received the
required documentation and reporting. Failure to provide any of the required
documentation and reporting will cause the City to withhold all or a portion of a
request for reimbursement until such documentation and reporting has been received
and approved by the City. City shall only be obligated to pay Subrecipient upon City's
receipt of grant funds from HUD. Subrecipient will not be reimbursed for any expenses
paid outside of the agreement term. Quarterly reports must be submitted for the time
period requesting reimbursements.

The Subrecipient shall submit invoices on a quarterly basis in congruence with the
quarterly reports as indicated in section VIII(C)(2) of this Agreement. All invoices
must include a complete and accurate cover sheet as provided in Exhibit D,
substantive and complete supporting documentation for eligible activities for which
Subrecipient is requesting reimbursement, and all invoices must be submitted through
the City’s Vendor Self Service Portal. Failure to submit an accurate and complete
corresponding quarterly report may result in the delay or rejection of the invoice until
the beginning of the next quarter.

The Subrecipient shall submit all final requests for reimbursements no later than 15 days
after March 31.

DRAW DOWN OF FUNDS

Draw down of funds shall be determined between the CITY and the SUBRECIPIENT,
as stated in the Appendices A and B.

In every case, payment will be made subject to receipt of a written requisition for
payment from SUBRECIPIENT specifying and certifying that such expenses are in
conformance with this Agreement and SUBRECIPIENT is entitled to receive the amount
requisitioned under the terms of the Agreement. To comply with 2 CFR 200.415, with
each requisition for payment, an official authorized to bind SUBRECIPIENT shall
certify that “By signing this report, I certify to the best of my knowledge and belief that
the report is true, complete, and accurate, and the expenditures, disbursements and cash
receipts are for the purposes and objectives set forth in the terms and conditions of the
Federal award. I am aware that any false, fictitious, or fraudulent information, or the
omission of any material fact, may subject me to criminal, civil or administrative
penalties for fraud, false statements, false claims or otherwise. (U.S. Code Title 18,
Section 1001 and Title 31, Sections 3729-3730 and 3801-3812).” This certification must
be included on the City-provided coversheet referenced in Exhibit D.

A.  SUBRECIPIENT agrees that the General Provisions for Selected Items of Cost (2
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CFR 200.420-200.475) shall be used to determine the allow-ability of invoiced costs.
B. Requisitions for Payment will be dispersed upon request provided that:
1. The Requisition for Payment is submitted with an original authorized
signature;
ii. That all Requisitions for Payment are accompanied with supporting
documentation verifying all costs are specific to carrying out the Agreement
Scope;
iil. That a Budget Amendment Form be requested from City, and if approved
by City, be returned with an original authorized signature for any Requisition for
Payment that varies from the original approved Project Budget. City Approval of
the budget amendment will be evaluated based on the nature of the request in
comparison to the contract scope, and shall be subject to prior-approval by HUD,
if required, pursuant to 2 CFR 200.308. The City of Stockton will only allow up
to two

Budget Amendments during the contract period, but no later than December 31.

C. SUBRECIPIENT shall not claim reimbursement from CITY for (or apply sums
received from the CITY with respect to) that portion of any of its obligations which has
been or should be paid by another source.

D. SUBRECIPIENT shall be reimbursed only for eligible expenses incurred during
the specified time period of the Agreement.

E. SUBRECIPIENT shall notify CITY in writing of all authorized personnel who
shall be empowered to file requests for payment and pick up reimbursement checks
pursuant to the Agreement.

F.  Disbursement of funds may be withheld if periodic (QUARTERLY) activity
reports are not provided according to this Agreement.

G. Upon receipt of payment of its final written requisition, SUBRECIPIENT shall
have no entitlement to any unused funds.

NOTICES

Notices required by this Agreement shall be in writing and delivered via mail (postage
prepaid), commercial courier, or personal delivery. Any notice delivered or sent as
aforesaid shall be effective on the date of delivery or sending. All notices and other
written communications under this Agreement shall be addressed to the individuals in the
capacities indicated below, unless otherwise modified by subsequent written notice.
Communication and details concerning this contract shall be directed to the following
contract representatives:

A. Notice or communication to Subrecipient is addressed as follows:

A Tavola Together Foundation
110 N. El Dorado Street
Stockton, CA 95202

Attn: Director

B. Notice or communication to City is addressed as follows:
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City of Stockton Economic Development Department
425 N. El Dorado Street

Stockton, California 95202

Attn: Director

ADVERTISING CONDITIONS

A. Advertisement and Web Presence. Subrecipient shall have an organizational
web-based presence and effectively advertise and promote the Project on their
website to reach a wider audience. Subrecipient shall translate marketing
information, both in-print and web-based, into Spanish and/or other languages
reflective of the target community.

B. SUBRECIPIENT agrees that in advertisements or public notices regarding the
Community Development Block Grant -funded portion of the program, that such
ads or notices will include wording to the effect that the program, or a portion
thereof, is funded through a Community Development Block Grant award
provided by the City of Stockton.

GENERAL CONDITIONS

A. General Compliance

The Subrecipient agrees to comply with the requirements of Title 24 of the Code of
Federal Regulations, Part 570 (the U.S. Housing and Urban Development regulations
concerning Community Development Block Grants (CDBGQG)) including subpart K of
these regulations, except that (1) the Subrecipient does not assume the Recipient’s
environmental responsibilities described in 24 CFR 570.604 and (2) the Subrecipient
does not assume the Recipient’s responsibility for initiating the review process under the
provisions of 24 CFR 52. The Subrecipient also agrees to comply with all other
applicable Federal, state and local laws, regulations, and policies governing the funds
provided under this contract. The Subrecipient further agrees to utilize funds available
under this Agreement to supplement rather than supplant funds otherwise available.

B. “Independent Contractor”

Nothing contained in this Agreement is intended to, or shall be construed in any manner,
as creating or establishing the relationship of employer/employee between the parties.
The Subrecipient shall at all times remain an “independent contractor” with respect to
the services to be performed under this Agreement. The City shall be exempt from
payment of all Unemployment Compensation, FICA, retirement, life and/or medical
insurance and Workers” Compensation Insurance, as the Subrecipient is an independent
contractor.

C. Hold Harmless

To the fullest extent permitted by law, Subrecipient shall hold harmless, defend and
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indemnify the City and its officers, officials, employees and volunteers from and against
any and all liability, loss, damage, expense, costs (including without limitation costs and
fees of litigation) of every nature arising out of or in connection with Subrecipient’s
performance hereunder or its failure to comply with any of its obligations contained in the
agreement, except such loss or damage which was caused by the sole negligence or willful
misconduct of the City. This obligation is independent of, and shall not in any way be
limited by, the minimum insurance obligations contained in this Agreement. These
obligations shall survive the completion or termination of this Agreement.

If the Subrecipient should subcontract all or any portion of the work to be performed under
this Agreement, the Subrecipient shall require each sub-contractor to indemnify, hold
harmless and defend the City and its officers, officials, employees, and volunteers in

accordance with the terms of the preceding paragraph.

D. Workers’ Compensation

The Subrecipient shall provide Workers’ Compensation Insurance coverage for all of its
employees involved in the performance of this Agreement.

E. Insurance

The Subrecipient shall procure and maintain for the duration of the contract insurance
against claims for injuries to persons or damages to property which may arise from or in
connection with the performance of the work hereunder and the results of that work by
Subrecipient with limits and other requirements as stated in Exhibit C.

F. City Recognition

The Subrecipient shall ensure recognition of the role of the City in providing services
through this Agreement. All activities, facilities and items utilized pursuant to this
Agreement shall be prominently labeled as to funding source. The Subrecipient shall
adhere to all City guidelines and protocols regarding use of the City logo, brand, name,
and/or other materials which identify the City. In addition, the Subrecipient will include
a reference to the support provided herein in all publications made possible with funds
made available under this Agreement.

G. Amendments
The Parties may amend this Agreement in writing.

Notwithstanding the above, the City may, in its discretion, amend this Agreement to
conform with Federal, state or local governmental guidelines, policies and available
funding amounts, or for other reasons. If such amendments result in a change in the
funding, the scope of services, or schedule of the activities to be undertaken as part of
this Agreement, such modifications will be incorporated only by written amendment
signed by both City and Subrecipient.

ADMINISTRATIVE REQUIREMENTS
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Financial Management

1. Accounting Standards

The Subrecipient agrees to comply with 2 CFR 200 and agrees to adhere to the
accounting principles and procedures required therein, utilize adequate internal
controls, and maintain necessary source documentation for all costs incurred.

2. Cost Principles

The Subrecipient shall administer its program in conformance with 2 CFR 200
as applicable. These principles shall be applied for all costs incurred on a direct
basis.

Documentation and Record Keeping

1. Records to be Maintained

The Subrecipient shall maintain all records required by the Federal regulations
specified in 24 CFR 570.506, that are pertinent to the activities to be funded under
this Agreement. Such records shall include but not be limited to:

a. Records providing a full description of each activity undertaken;

b. Records demonstrating that each activity undertaken meets one of
the National Objectives of the CDBG program,;

c. Records required to determine the eligibility of activities;

d. Records required to document the acquisition, improvement, use or
disposition of real property acquired or improved with CDBG
assistance;

e. Records documenting compliance with the equal opportunity
components of the CDBG program;

f.  Financial records as required by 24 CFR 570.502, and 2 CFR 200;
and

g Other records necessary to document compliance with Subpart K
of 24 CFR 570.

2. Retention

The Subrecipient shall retain all financial records, supporting documents,
statistical records, and all other records pertinent to the Agreement for a period
of five (5) years. The retention period begins on the date of the submission of the
City’s annual performance and evaluation report to HUD in which the activities
assisted under the Agreement are reported on for the final time. Notwithstanding
the above, if there is litigation, claims, audits, negotiations or other actions that
involve any of the records cited and that have started before the expiration of the
five-year period, then such records must be retained until completion of the
actions and resolution of all issues, or the expiration of the five-year period,
whichever occurs later.
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3. Client Data

The Subrecipient shall maintain client data demonstrating client eligibility for
services provided. Such data shall include, but not be limited to, client name,
address, income level or other basis for determining eligibility, and description
of service provided. Such information shall be made available to City monitors
or their designees for review upon request.

4. Disclosure

The Subrecipient understands that client information collected under this contract
is private and the use or disclosure of such information, when not directly
connected with the administration of the City’s or Subrecipient’s responsibilities
with respect to services provided under this contract, is prohibited unless written
consent is obtained from such person receiving service and, in the case of a minor,
that of a responsible parent/guardian.

5. Close-outs

The Subrecipient’s obligation to the City shall not end until all close-out
requirements are completed. Activities during this close-out period shall include,
but are not limited to: making final payments, disposing of program assets
(including the return of all unused materials, equipment, unspent cash advances,
program income balances, and accounts receivable to the City), and determmmg
the custodianship of records. Notwithstanding the foregoing, the terms of this
Agreement shall remain in effect during any period that the Subrecipient has
control over CDBG funds, including program income.

6. Audits & Inspections

All Subrecipient records with respect to any matters covered by this Agreement
shall be made available to the City, grantor agency, and the Comptroller General
of the United States or any of their authorized representatives, at any time during
normal business hours, as often as deemed necessary, to audit, examine, and make
excerpts or transcripts of all relevant data. Any deficiencies noted in audit reports
must be fully cleared by the Subrecipient within 30 days after receipt by the
Subrecipient. Failure of the Subrecipient to comply with the above audit
requirements will constitute a violation of this contract and may result in the
withholding of future payments. The Subrecipient hereby agrees to have an
annual agency audit conducted in accordance with current City policy concerning
subrecipient audits and 2 CFR 200.

Reporting and Payment Procedures

1. Program Income

Program income, as defined at 24 CFR 570.500(a), must be spent and is subject to
record keeping and spending requirements in compliance with 2 CFR Section
200.302(b)(2)-(4), 24 CFR 570.504 and 24 CFR 570.506.

a. Program income generated by the SUBRECIPIENT must be spent
by the SUBRECIPIENT. The SUBRECIPIENT may only spend
9
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program income on eligible costs within the component that
generated it within the contract year during which the program
income was generated. The SUBRECIPIENT must spend down
any accrued program income on eligible costs before use of other
Funds.

b. Costs paid by program income shall count toward meeting the
SUBRECIPIENT’s matching requirements, provided the costs are
eligible costs that supplement the SUBRECIPIENT s Project.

c. The SUBRECIPIENT is required to maintain records of their
receipt and use of program income. These records must be kept in
accordance with the financial records requirements in 24 CFR
570.504 and 24 CFR 570.506. Program income must be tracked
separately from grant funds to ensure the program income was
spent appropriately. The SUBRECIPIENT must track program
income on a quarterly basis and report on the use of program
income in the SUBRECIPIENT’s quarterly report described in
section VIII(C)(1).

The Subrecipient shall report quarterly all program income (as defined at 24 CFR
570.500(a)) generated by activities carried out with CDBG funds made available
under this contract. The use of program income by the Subrecipient shall comply
with the requirements set forth at 24 CFR 570.504. By way of further limitations,
the Subrecipient may use such income during the contract period for activities
permitted under this contract and shall reduce requests for additional funds by
the amount of any such program income balances on hand. All unexpended
program income shall be returned to the City at the end of the contract period.
Any interest earned on cash advances from the U.S. Treasury and from funds held
in a revolving fund account is not program income and shall be remitted promptly
to the City.

2. Quarterly and Annual Reports

The Subrecipient shall submit regular Quarterly Reports to the City in the form,
content, and frequency as required by the City. Quarterly reports shall be
submitted using the reporting from provided in Exhibit D and following the
Agreement date no later than July 15 (for the period of April 1 through June
30), October 15 (for the period of July 1 through September 30), January 15 (for
the period of October 1 through December 31), and April 15 (for the period of
January 1 through March 31). All quarterly reports shall be submitted to the
Economic Development Department. The completion and submittal of quarterly
reports are required for invoices to be processed for the same period of time.
SUBRECIPIENT shall submit an annual report at the end of the program term
summarizing program activity, accomplishments and outcomes.

Procurement

1. Compliance

The Subrecipient shall comply with current City policy concerning the purchase
of equipment and shall maintain inventory records of all non-expendable personal
property as defined by such policy as may be procured with funds provided
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herein. All Program assets (unexpended program income, property, equipment,
etc.) shall revert to the City upon termination of this Agreement.

2. Office of Management and Business (OMB) Standards

Unless specified otherwise within this agreement, the Subrecipient shall procure
all materials, property, or services in accordance with the requirements of 2 CFR
200.

3. Travel

The Subrecipient shall obtain written approval from the City for any travel outside
the metropolitan area with funds provided under this Agreement.

Use and Reversion of Assets

The use and disposition of real property and equipment under this Agreement
shall be in compliance with the requirements of 2 CFR 200 and 24 CFR 570.502,
570.503, and 570.504, as applicable, which include but are not limited to the
following:

1.  The Subrecipient shall transfer to the City any CDBG funds on hand and
any accounts receivable attributable to the use of funds under this
Agreement at the time of expiration, cancellation, or termination.

2.  Real property under the Subrecipient’s control that was acquired or
improved, in whole or in part, with funds under this Agreement in excess
of $25,000 shall be used to meet one of the CDBG National Objectives
pursuant to 24 CFR 570.208 until five (5) years after expiration of this
Agreement, or such longer period of time as the City deems appropriate.
If the Subrecipient fails to use CDBG-assisted real property in a manner
that meets a CDBG National Objective for the prescribed period of time,
the Subrecipient shall pay the City an amount equal to the current fair
market value of the property less any portion of the value attributable to
expenditures of non-CDBG funds for acquisition of, or improvement to,
the property. Such payment shall constitute program income to the City.
The Subrecipient may retain real property acquired or improved under
this Agreement after the expiration of the five-year period, or such longer
period of time as the City deems appropriate.

3. In all cases in which equipment acquired, in whole or in part, with funds
under this Agreement is sold, the proceeds shall be program income
(prorated to reflect the extent to that funds received under this Agreement
were used to acquire the equipment). Equipment not needed by the
Subrecipient for activities under this Agreement shall be (a) transferred
to the City for the CDBG program or (b) retained after compensating the
City an amount equal to the current fair market value of the equipment
less the percentage of non-CDBG funds used to acquire the equipment.

4. If the SUBRECIPIENT becomes insolvent, all furniture, equipment or
any other property or assets purchased partly or totally with Community
Development Block Grant funds, shall be returned to the CITY for
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disposition.

F. Unique Entity Identifier. SUBRECIPIENT shall maintain an updated and
valid Unique Entity Identifier (UEI) number, which requires registering with
Sam.gov.

G. Additional Federal Conditions. SUBRECIPIENT acknowledges it has

reviewed, and will remain in compliance with, the Federal Conditions Sections
contained in Exhibit E.

IX. PERSONNEL & PARTICIPANT CONDITIONS

A. Civil Rights
1. Compliance

The Subrecipient agrees to comply with the State of California’s Fair
Employment and Housing Act, the Unruh Civil Rights Act, and all other State of
California nondiscrimination statutes, regulations, and standards, along with
Title VI of the Civil Rights Act of 1964 as amended, Title VIII of the Civil Rights
Act of 1968 as amended, Section 104(b) and Section 109 of Title I of the Housing
and Community Development Act of 1974 as amended, Section 504 of the
Rehabilitation Act of 1973, the Americans with Disabilities Act of 1990, the Age
Discrimination Act of 1975, and Executive Order 11063.

2. Nondiscrimination

The Subrecipient agrees to comply with the non-discrimination in employment
and contracting opportunities laws, regulations, and executive orders referenced
in 24 CFR 570.607. The applicable non-discrimination provisions in Section 109
of the HCDA are still applicable.

3. Land Covenants

This contract is subject to the requirements of Title VI of the Civil Rights Act of
1964 (P. L. 88-352) and 24 CFR 570.601 and 570.602. In regard to the sale, lease,
or other transfer of land acquired, cleared, or improved with assistance provided
under this contract, the Subrecipient shall cause or require a covenant running
with the land to be inserted in the deed or lease for such transfer, prohibiting
discrimination as herein defined, in the sale, lease or rental, or in the use or
occupancy of such land, or in any improvements erected or to be erected thereon,
providing that the City and the United States are beneficiaries of and entitled to
enforce such covenants. The Subrecipient, in undertaking its obligation to carry
out the program assisted hereunder, agrees to take such measures as are necessary
to enforce such covenant, and will not itself so discriminate.

4. Section 504
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The Subrecipient agrees to comply with all Federal regulations issued pursuant
to compliance with Section 504 of the Rehabilitation Act of 1973 (29 U.S.C.
794), which prohibits discrimination against individuals with disabilities or
handicaps in any Federally assisted program. The City shall provide the
Subrecipient with any guidelines necessary for compliance with that portion of
the regulations in force during the term of this Agreement.

Hiring Practices

1. Women- and Minority-Owned Businesses (W/MBE)

The Subrecipient will use its best efforts to afford small businesses, minority
business enterprises, and women’s business enterprises the maximum practicable
opportunity to participate in the performance of this contract. As used in this
contract, the terms “small business” means a business that meets the criteria set
forth in section 3(a) of the Small Business Act, as amended (15 U.S.C. 632), and
“minority and women’s business enterprise” means a business at least fifty-one
(51) percent owned and controlled by minority group members or women. For
the purpose of this definition, “minority group members” are Afro-Americans,
Spanish-speaking, Spanish surnamed or Spanish-heritage Americans, Asian-
Americans, and American Indians. The Subrecipient may rely on written
representations by businesses regarding their status as minority and female
business enterprises in lieu of an independent investigation.

2. Access to Records

The Subrecipient shall furnish and cause each of its own subrecipients or
subcontractors to furnish all information and reports required hereunder and will
permit access to its books, records and accounts by the City, HUD or its agent, or
other authorized Federal officials for purposes of investigation to ascertain
compliance with the rules, regulations, and provisions stated herein.

3. Notifications

The Subrecipient will send to each labor union or representative of workers with
which it has a collective bargaining agreement or other contract or understanding,
a notice, to be provided by the agency contracting officer, advising the labor
union or worker’s representative of the Subrecipient’s commitments hereunder,
and shall post copies of the notice in conspicuous places available to employees
and applicants for employment.

4. Equal Employment Opportunity (EEQ) Statement

The Subrecipient will, in all solicitations or advertisements for employees placed
by or on behalf of the Subrecipient, state that it is an Equal Opportunity employer.

5. Subcontract Provisions

The Subrecipient will include the provisions of Paragraphs IX.A, Civil Rights, in
every subcontract or purchase order, specifically or by reference, so that such
provisions will be binding upon each of its own subrecipients or subcontractors.
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Employment Restrictions

1. Prohibited Activﬁtv

The Subrecipient is prohibited from using funds provided herein or personnel
employed in the administration of the program for political activities; inherently
religious activities; lobbying; political patronage; and nepotism activities.

2. Labor Standards

The Subrecipient agrees to comply with the requirements of the Secretary of Labor
in accordance with the Davis-Bacon Act as amended, the provisions of Contract
Work Hours and Safety Standards Act (40 U.S.C. 327 et seq.) and all other
applicable Federal, state, and local laws and regulations pertaining to labor
standards insofar as those acts apply to the performance of this Agreement. The
Subrecipient agrees to comply with the Copeland Anti-Kick Back Act (18 U.S.C.
874 et seq.) and its implementing regulations of the U.S. Department of Labor at
29 CFR 5. The Subrecipient shall maintain documentation that demonstrates
compliance with hour and wage requirements of this part. Such documentation
shall be made available to the City for review upon request.

The Subrecipient agrees that, except with respect to the rehabilitation or
construction of residential property containing less than eight (8) units, all
contractors engaged under contracts in excess of $2,000.00 for construction,
renovation, or repair work financed in whole or in part with assistance provided
under this contract, shall comply with Federal requirements adopted by the City
pertaining to such contracts and with the applicable requirements of the
regulations of the Department of Labor, under 29 CFR 1, 3, 5 and 7 governing the
payment of wages and ratio of apprentices and trainees to journey workers;
provided that, if wage rates higher than those required under the regulations are
imposed by state or local law, nothing hereunder is intended to relieve the
Subrecipient of its obligation, if any, to require payment of the higher wage. The
Subrecipient shall cause or require to be inserted in full, in all such contracts
subject to such regulations, provisions meeting the requirements of this
paragraph.

“Section 3” Clause

a. Compliance
Compliance with the provisions of Section 3 of the HUD Act of 1968, as

amended, and as implemented by the regulations set forth in 24 CFR 135,
and all applicable rules and orders issued hereunder prior to the execution
of this contract shall be a condition of the Federal financial assistance
provided under this contract and binding upon the City, the Subrecipient
and any of the Subrecipient’s subrecipients and subcontractors. Failure to
fulfill these requirements shall subject the City, the Subrecipient, and any of
the Subrecipient’s subrecipients and subcontractors, their successors and
assigns, to those sanctions specified by the Agreement through which
Federal assistance is provided. The Subrecipient certifies and agrees that no
contractual or other disability exists that would prevent compliance with
14
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these requirements.

The Subrecipient further agrees to comply with these “Section 3” requirements
and to include the following language in all subcontracts executed under this
Agreement:

“The work to be performed under this Agreement is a project assisted under a
program providing direct Federal financial assistance from HUD and is subject to
the requirements of Section 3 of the Housing and Urban Development Act of
1968, as amended (12 U.S.C. 1701). Section 3 requires that to the greatest extent
feasible opportunities for training and employment be given to low- and very
low-income residents of the project area, and that contracts for work in connection
with the project be awarded to business concerns that provide economic
opportunities for low- and very low-income persons residing in the metropolitan
area in which the project is located.”

The Subrecipient further agrees to ensure that opportunities for training and
employment arising in connection with a housing rehabilitation (including
reduction and abatement of lead-based paint hazards), housing construction, or
other public construction project are given to low- and very low-income persons
residing within the metropolitan area in which the CDBG-funded project is
located; where feasible, priority should be given to low- and very low-income
persons within the service area of the project or the neighborhood in which the
project is located, and to low- and very low-income participants in other HUD
programs; and award contracts for work undertaken in connection with a housing
rehabilitation (including reduction and abatement of lead-based paint hazards),
housing construction, or other public construction project to business concerns
that provide economic opportunities for low- and very low-income persons
residing within the metropolitan area in which the CDBG-funded project is
located; where feasible, priority should be given to business concerns that
provide economic opportunities to low- and very low-income residents within
the service area or the neighborhood in which the project is located, and to low-
and very low-income participants in other HUD programs.

The Subrecipient certifies and agrees that no contractual or other legal incapacity
exists that would prevent compliance with these requirements.

b. Notifications

The Subrecipient agrees to send to each labor organization or representative of
workers with which it has a collective bargaining agreement or other contract or
understanding, if any, a notice advising said labor organization or worker’s
representative of its commitments under this Section 3 clause and shall post
copies of the notice in conspicuous places available to employees and applicants
for employment or training.

c. Subcontracts

The Subrecipient will include this Section 3 clause in every subcontract and will
take appropriate action pursuant to the subcontract upon a finding that the
subcontractor is in violation of regulations issued by the grantor agency. The
Subrecipient will not subcontract with any entity where it has notice or
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knowledge that the latter has been found in violation of regulations under 24
CFR 135 and will not let any subcontract unless the entity has first provided it
with a preliminary statement of ability to comply with the requirements of these
regulations.

DRUG-FREE WORKPLACE CERTIFICATE

The Subrecipient agrees to provide a drug-free workplace in accordance with 2
CFR Part 2429 and the Drug-Free Workplace Act of 1988. The Subrecipient will:

a.

Publish a statement notifying employees that it is unlawful to manufacture,
distribute, dispense, possess, or use a controlled substance in the applicant’s
workplace and such activities are prohibited. The statement must specify the
actions that will be taken against employees for violation of this prohibition.
The statement must also notify employees that, as a condition of employment
under the federal award, they are required to abide by the terms of the statement
and that each employee must agree to notify the employer in writing if the
employee is convicted for a violation of a criminal drug statute occurring in the
workplace, no later than 5 calendar days after such conviction.

Establish an ongoing drug-free awareness program to inform employees about:

1. The dangers of drug abuse in the workplace;
ii. The Subrecipient’s policy of maintaining a drug-free workplace;
1il. Any available drug counseling, rehabilitation, and employee

assistance programs; and

iv.  The penalties that may be imposed upon employees for drug abuse
violations occurring in the workplace;

Notify the City in writing within 10 calendar days after receiving notice from
an employee of a drug abuse conviction or otherwise receiving actual notice of
a drug abuse conviction. Employers of convicted employees much provide
notice, including position title, to every grant officer or other designee on whose
grant activity the convicted employee was working, unless the Federal agency
has designated a central point for the receipt of such notices. Notice shall
include the identification number(s) of each affected grant;

Require that each employee engaged in the performance of the federally funded
award be given a copy of the drug-free workplace statement required in item (1)
above and notify the employee that one of the following actions will be taken
against the employee within 30 calendar days of receiving notice of any drug
abuse conviction:

1. Institution of a personnel action against the employee, up to and
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including termination consistent with requirements of the
Rehabilitation Act of 1973 (29 U.S.C. 794), as amended; or

il. Imposition of a requirement that the employee participates
satisfactorily in a drug abuse assistance or rehabilitation program
approved for such purposes by a federal, state, or local health, law
enforcement, or other appropriate agency.

Identify to the City all known workplaces under the award. The workplace
identification must include the actual address of buildings or other sites where
work under the award will take place. The Subrecipient must also inform the
City of any workplace changes during the performance of the award. The
identification of the workplaces must occur either:

1. At the time of application or upon award; or

il. In documents the applicant keeps on file in its offices during
performance of the award, in which case the applicant must make
the information available for inspection upon request by the City.

Conduct

1. Assignability

The Subrecipient shall not assign or transfer any interest in this Agreement
without the prior written consent of the City thereto; provided, however, that
claims for money due or to become due to the Subrecipient from the City under
this contract may be assigned to a bank, trust company, or other financial
institution without such approval. Notice of any such assignment or transfer shall
be furnished promptly to the City.

2. Subcontracts

a. Approvals

The Subrecipient shall not enter into any subcontracts with any agency or
individual in the performance of this contract without the written consent
of the City prior to the execution of such agreement.

b. Monitoring
The Subrecipient will monitor all subcontracted services on a regular
basis to assure contract compliance. Results of monitoring efforts shall be

summarized in written reports and supported with documented evidence
of follow-up actions taken to correct areas of noncompliance.

C. Content
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The Subrecipient shall cause all of the provisions of this contract in its
entirety to be included in and made a part of any subcontract executed in
the performance of this Agreement.

d. Selection Process

The Subrecipient shall undertake to ensure that all subcontracts let in the
performance of this Agreement shall be awarded on a fair and open
competition basis in accordance with applicable procurement
requirements. Executed copies of all subcontracts shall be forwarded to
the City along with documentation concerning the selection process.

Hatch Act

The Subrecipient agrees that no funds provided, nor personnel employed under
this Agreement, shall be in any way or to any extent engaged in the conduct of
political activities in violation of Chapter 15 of Title V of the U.S.C.

4.

Conflict of Interest

The Subrecipient agrees to abide by the provisions of 2 CFR 200 and 570.611,
which include (but are not limited to) the following:

5.

a. The Subrecipient shall maintain a written code or standards of
conduct that shall govern the performance of its officers,
employees, or agents engaged in the award and administration of
contracts supported by Federal funds.

b. No employee, officer, or agent of the Subrecipient shall participate
in the selection, or in the award, or administration of, a contract
supported by Federal funds if a conflict of interest, real or apparent,
would be involved.

c. No covered persons who exercise or have exercised any functions
or responsibilities with respect to CDBG-assisted activities, or who
are in a position to participate in a decision-making process or gain
inside information with regard to such activities, may obtain a
financial interest in any contract, or have a financial interest in any
contract, subcontract, or agreement with respect to the CDBG-
assisted activity, or with respect to the proceeds from the CDBG-
assisted activity, either for themselves or those with whom they
have business or immediate family ties, during their tenure or for a
period of one (1) year thereafter. For purposes of this paragraph, a
“covered person” includes any person who is an employee, agent,
consultant, officer, or elected or appointed official of the City, the
Subrecipient, or any designated public agency.

Lobbying

The Subrecipient hereby certifies that:

a. No Federal appropriated funds have been paid or will be paid, by
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or on behalf of it, to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the awarding of any
Federal contract, the making of any Federal grant, the making of
any Federal loan, the entering into of any cooperative agreement,
and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative
agreement;

b. If any funds other than Federal appropriated funds have been paid
or will be paid to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with this Federal contract, grant,
loan, or cooperative agreement, it will complete and submit
Standard Form-LLL, “Disclosure Form to Report Lobbying,” in
accordance with its instructions; and

c. It will require that the language of paragraph (d) of this certification
be included in the award documents for all subawards at all tiers
(including subcontracts, subgrants, and contracts under grants,
loans, and cooperative agreements) and that all Subrecipients shall
certify and disclose accordingly:

d. Lobbying Certification

This certification is a material representation of fact upon which
reliance was placed when this transaction was made or entered
into. Submission of this certification is a prerequisite for making
or entering into this transaction imposed by section 1352, title 31,
U.S.C. Any person who fails to file the required certification shall
be subject to a civil penalty of not less than $10,000 and not more
than $100,000 for each such failure.

6. Copyright
If this contract results in any copyrightable material or inventions, the City and/or

grantor agency reserves the right to royalty-free, non-exclusive and irrevocable
license to reproduce, publish, or otherwise use and to authorize others to use, the
work or materials for governmental purposes.

7. Religious Activities

The Subrecipient agrees that funds provided under this Agreement will not be
utilized for inherently religious activities prohibited by 24 CFR 570.200(j), such
as worship, religious instruction, or proselytization.

X. ENVIRONMENTAL CONDITIONS

A. Air and Water

The Subrecipient agrees to comply with the following requirements insofar as they apply
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to the performance of this Agreement:
- Clean Air Act, 42 U.S.C., 7401, et seq.;

- Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et seq., as
amended, 1318 relating to inspection, monitoring, entry, reports, and
information, as well as other requirements specified in said Section 114 and
Section 308, and all regulations and guidelines issued thereunder;

- Environmental Protection Agency (EPA) regulations pursuant to 40 CFR 50,
as amended.

B. Flood Disaster Protection

In accordance with the requirements of the Flood Disaster Protection Act of 1973 (42
U.S.C. 4001), the Subrecipient shall assure that for activities located in an area identified
by the Federal Emergency Management Agency (FEMA) as having special flood
hazards, flood insurance under the National Flood Insurance Program is obtained and
maintained as a condition of financial assistance for acquisition or construction purposes
(including rehabilitation).

C. Lead-Based Paint

The Subrecipient agrees to complete a lead regulation screening worksheet to identify if
real property involved in the Project is exempt from 24 CFR 35 as specified in 24 CFR
Section 35.115.

The Subrecipient agrees that any construction or rehabilitation of residential structures
with assistance provided under this Agreement shall be subject to HUD Lead-Based Paint
Regulations at 24 CFR 570.608, and 24 CFR 35, Subpart B. Such regulations pertain to
all CDBG-assisted housing and require that all owners, prospective owners, and tenants
of properties constructed prior to 1978 be properly notified that such properties may
include lead-based paint. Such notification shall point out the hazards of lead-based paint
and explain the symptoms, treatment, and precautions that should be taken when dealing
with lead-based paint poisoning and the advisability and availability of blood lead level
screening for children under seven. Notification shall also include providing owners,
prospective owners, and tenants with the “Protect Your Family from Lead in Your
Home” pamphlet in accordance with 24 CFR Section 35.1210(b). The notice should also
point out that if lead-based paint is found on the property, abatement measures may be
undertaken. The regulations further require that, depending on the amount of Federal
funds applied to a property, paint testing, risk assessment, treatment, and/or abatement
may be conducted.

The Subrecipient further agrees to retain a copy of each notice, evaluation, and clearance
or abatement report related to lead-based paint activities undertaken pursuant to 24 CFR
35, Subpart B for at least three years. Those records applicable to a portion of a
residential property for which ongoing lead-based paint maintenance and/or reevaluation
activities are required shall be kept and made available for HUD’s review, until at least
three years after such activities are no longer required.

D. Historic Preservation

The Subrecipient agrees to comply with the Historic Preservation requirements set forth
in the National Historic Preservation Act of 1966, as amended (16 U.S.C. 470) and the
procedures set forth in 36 CFR 800, Advisory Council on Historic Preservation
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Procedures for Protection of Historic Properties, insofar as they apply to the performance
of this agreement.

In general, this requires concurrence from the State Historic Preservation Officer for all
rehabilitation and demolition of historic properties that are fifty years old or older or that
are included on a Federal, state, or local historic property list.

MISCELLANEOUS PROVISIONS

SEVERABILITY

If any provision of this Agreement is held invalid, the remainder of the Agreement shall
not be affected thereby and all other parts of this Agreement shall nevertheless be in full
force and effect.

SECTION HEADINGS AND SUBHEADINGS

The section headings and subheadings contained in this Agreement are included for
convenience only and shall not limit or otherwise affect the terms of this Agreement.

WAIVER
The City’s failure to act with respect to a breach by the Subrecipient does not waive its
right to act with respect to subsequent or similar breaches. The failure of the City to

exercise or enforce any right or provision shall not constitute a waiver of such right or
provision.

CONSTRUCTION OF LANGUAGE

The terms and conditions in this Agreement have been arrived at through negotiation and
each party had a full and fair opportunity to review and revise.

ATTORNEY’S FEES

If any action at law or inequity is brought to enforce or interpret the provisions of this
Agreement, the prevailing party shall be entitled to costs and reasonable attorney's fees in
addition to any other relief to which it may be entitled.

GOVERNING LAW

The validity of this Agreement and of any of its terms or provisions, as well as the rights
and duties of the parties hereunder, shall be governed by the laws of the State of
California.

G. ENTIRE AGREEMENT

This agreement constitutes the entire agreement between the City and the Subrecipient
for the use of funds received under this Agreement and it supersedes all prior or
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contemporaneous communications and proposals, whether electronic, oral, or written
between the City and the Subrecipient with respect to this Agreement.

IN WITNESS WHEREOF, the Parties have executed this contract as of the date first written above.

ATTEST:

A Tavola Together Foundation, a California
nonprofit corporation

BY: Rima Barkett

ITS: CEO/Founder

DATE: 03/10/2026

CITY: CITY OF STOCKTON, a municipal corporation

By:

JOHNNY FORD
CITY MANAGER

DATE:

KATHERINE ROLAND, CMC, CPMC
CITY CLERK
CITY OF STOCKTON

APPROVED AS TO FORM:

BY:

MARCI A. ARREDONDO
CITY ATTORNEY
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EXHIBIT A

Scope of Work/Services
Agency Name: A Tavola Together Foundation
Program Name: Stockton Community Kitchen
Amount of Grant: $102,500
National Objective: 18C
Matrix Code: LMC
SUBRECIPIENT’s UEI Number: UKU9QC92EZC8

EXECUTIVE SUMMARY

Our program is an Early through End Stage Technical Assistance/Incubator for food entrepreneurs.
The food industry is highly competitive and any new food concepts will need to be delicious,
different, and desirable in the marketplace. Lack of training in culinary skills or experience
working in the food industry can disqualify candidates from traditional funding sources. Also
training in financial literacy and business development skills is difficult to afford in low-income
communities, so potential entrepreneurs have little access to this necessary training.

Our program offers opportunities to address each of these challenges. By attending classroom
instruction, candidates can learn the culinary skills they need, gain experience working in a
professional kitchen environment, and gain access to the financial literacy and business
development training they require. Our counselors, who aid in developing cohort business ideas
from initial concept to product launch, have extensive knowledge and experience in many areas of
the food industry. By working with our mentor team, candidates will continue to have access to
dedicated professionals to learn from as they build their businesses in our community. The three
aspects of our program (culinary classroom instruction, business development, and hands-on
mentoring), provide a strong base to begin and continue to operate a strong food business. Through
leveraging our relationships we have been able to provide culturally competent curricula,
communication resources, and language assistance.

Our program has been in operation since 2019 and specifically targets disadvantaged, low-income
food business entrepreneurs through entry level, intermediate, and advanced phases of our program,
spanning over five years. Our mission is to successfully get cohorts through the program from
having a basic idea with no experience or certifications into a successful, financially stable business
by the time of graduation, with all the necessary licenses and certifications completed. In 2023,
Stockton received the Audrey Nelson Award from the National Community Development
Association (NCDA) for supporting the A Tavola Together Foundation in its work helping
underserved food entrepreneurs.

We have successfully facilitated early-stage entrepreneurs throughout our program history with
successively larger cohort sizes. Our first cohort of the five year program graduated in 2024. By
adding curriculum in different languages, such as Spanish, we have greatly expanded our cohort
size and our impact on the community. We expect to continue these trends going forward.

Our program has successfully demonstrated our ability to administrate and use grant funds of this
grant nature over the history of our programs. We are a consistent, proven organization that you
can trust to properly use funds, be responsive in regard to timeliness and expertise, and submit all
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necessary due diligence paperwork. We have applied for and received many federal, state, and
local grants and have had no investigations, lawsuits, or negative findings. The impact and reach
of our program has been recognized and awarded. We believe your grant funds would be
meaningfully spent by awarding them to our organization.

PROGRAM NARRATIVE

Our program would be considered an Early to End Stage Technical Assistance/Incubator and we
operate in downtown Stockton. Historically, this program has done two cohorts per year and over
time ramped that up to three cohorts per year. We will be using the funding to continue our
operations. The food industry is highly competitive and any new food concepts will need to be
delicious, different, and desirable in the marketplace. Lack of training in culinary skills or
experience working in the food industry can disqualify candidates from traditional funding sources.
Also training in financial literacy and business development skills is difficult to afford in low-
income communities, so potential entrepreneurs have little access to this necessary training.

Our program offers opportunities to address each of these challenges. By attending classroom
instruction, candidates can learn the culinary skills they need, gain experience working in a
professional kitchen environment, and gain access to the financial literacy and business
development training they require. Our counselors, who aid in developing their business ideas from
initial concept to product launch, have extensive knowledge and experience in many areas of the
food industry. By working with our mentor team, candidates will continue to have access to
dedicated professionals to learn from as they build their businesses in our community. The three
aspects of our program (culinary classroom instruction, business development, and hands-on
mentoring), provide a strong base to begin and continue to operate a strong food business. Through
leveraging our relationships, we have been able to provide culturally competent curricula,
communication resources, and language assistance.

Our model focuses on three specific groups of individuals who have been identified as potential
users of our program and facilities. First, small business entrepreneurs who are already in business
but who require access to a larger or commercial kitchen in order to expand their business. Second,
low-income entrepreneurs who would like to enter the food industry. These participants likely have
an idea for a food-based business but are unable to move forward with it due to a lack of
background, resources, or skills needed to execute their idea. And third, individuals who have an
idea, business plan, or an active, revenue-generating business model but need access to resources
and mentoring to bring their product to market.

Our pre-incubation cohort-based phase is an entry-level sixteen-week program. To accommodate
working adults, the course has been divided into twelve-week and 4-week evening sessions.
Session one focuses on business development, certification, and education. Session two allows
students to work in a commercial kitchen while refining their business plan. The first twelve weeks
of our entry-level program focus on: business plan development, financing and business capital,
marketing and branding, commercial kitchen use, California Department of Public Health
requirements, cottage food laws, FDA packaging, and industry certifications including Serv-Safe.
The next four-week training includes: review of and revisions to the participant's business plan,
training in a commercial kitchen and vetting of business plans to refine successful turnout models.

Our entry-level program operates out of the Bella Vista kitchen located in downtown Stockton,
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which is a full-service commercial facility. With access to the kitchen the entrepreneurs are able to
learn the skills necessary to run a business. The instruction provided by professional culinary
instructors from Delta College has allowed the entrepreneurs access to quality instruction, by
professionals who currently work in the food industry. Over the 16 weeks of the course the
entrepreneurs learn the basics needed to launch a business. Once they master the basics and
complete the training and mentoring portion of the program, they then enter the incubator phase to
bring the business to market. Program participants who successfully complete this phase will
continue to receive technical assistance in the areas listed above, and other advanced areas
appropriate to their business objectives. In addition, they will have access to affordable commercial
kitchen facilities to support their business sales. Once participants complete both sessions, they are
eligible to apply for the incubator program, modeled after the program implemented by La Cocina.

The incubator phase lasts from one to five years depending on the experience and skills of the
entrepreneur. We begin by working with our partners and other programs in the foundation to
create access to opportunities to gain experience with production, pricing, recipe costing, menu
planning, and refining of their brand. In this phase, they have regular meetings with program staff
to appraise progress and answer any questions they may have. If they already have ample
experience in a commercial kitchen, they will begin taking on catering opportunities facilitated by
the Stockton Community Kitchen (SCK). If they need more experience, they are hired to work with
pre-established SCK programs (such as Aging community or First five meals) to gain comfort and
familiarity with working in a commercial kitchen environment. Once they have demonstrated a
high level of competence, we move the entrepreneur towards regular recurring sales opportunities
with the International Food Hub, farmer's markets, and pop-ups. When benchmarks have been met
and the entrepreneur has consistent revenues, we work on a graduation plan.

We work with each cohort member to meet their personal business goals, whether it be establishing
a brick-and-mortar location, food truck, online, or catering operation. We ensure they have access
to financial, legal, and vendor resources to be successful in future stages of their business growth
and development, as well as partnering them with a mentor for any issues that may arise. Multiple
graduates of the program have returned to mentor future cohorts.

We track outcomes over the life of the five-year program and collect cohort data through self-
certification forms given to each participant. Our expected outcome is to graduate from our
program with a successful business concept and all the licenses and experience necessary to bring
that to fruition. At this point our program graduates have not been in operation long enough to have
meaningful long-term information, but our goal is to have our cohorts business’ survive 5+ years
with a 75-80% success rate compared to the current industry average of 40-50%. Many of our
graduates have used their skills for their employers instead, our program having made them a more
attractive candidate.

Method Of Approach

We understand the requirements of the Scope of Work. We maintain records on program
beneficiaries, document all services provided, and activities carried out. We will collect all data
necessary for the reporting matrices via self-certification forms, cohort surveys, and program
tracking. On a quarterly basis we gather information and review the results to see if our program
requires any changes or modifications to current conditions. For best practices, information is
gathered by multiple staff members, and we assign a senior staff member to be responsible for
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gathering all the data and formatting it for review. All data is reviewed by the team to ensure
accuracy and completeness. We use industry accepted data collection methods, such as: self-
certification forms, surveys, and interviews. These methods are evaluated every year for any
industry developments or missing areas.
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Funding Uses/Expenses City of Stockton Allocation
Program & Operating Expenses
(Consulting fees) $10,000
Program & Operating Expenses (Food,
. 4 $12,000

supplies, office supplies)
Project Management (staff) $60,000
Utilities $18,000
Stocktpn Small Business Week Event $2.500
Supplies

Total $102,500
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EXHIBIT C

Insurance Requirements

Subrecipient shall procure and maintain for the duration of the contract insurance against claims
for injuries to persons or damages to property which may arise from or in connection with the
performance of the work hereunder by the Subrecipient, its agents, representatives, or
employees.

MINIMUM SCOPE AND LIMIT OF INSURANCE
Coverage shall be at least as broad as:

1. Commercial General Liability (CGL): Insurance Services Office Form CG 00 01 covering
CGL on an “occurrence” basis, including products and completed operations, property damage,
bodily injury and personal & advertising injury with limits no less than $2,000,000 per
occurrence. If a general aggregate limit applies, either the general aggregate limit shall apply
separately to this project/location (ISO CG 25 03 or 25 04) or the general aggregate limit shall be
twice the required occurrence limit.

2. Automobile Liability: Insurance Services Office Form Number CA 0001 covering, Code 1
(any auto), or if Subrecipient has no owned autos, Code 8 (hired) and 9 (non-owned), with limit
no less than $1,000,000 per accident for bodily injury and property damage.

3. Workers’ Compensation insurance as required by the State of California, with Statutory
Limits, and Employer’s Liability Insurance with limit of no less than $1,000,000 per accident for
bodily injury or disease.

(Not required if consultant provides written verification it has no employees)

If the Subrecipient maintains broader coverage and/or higher limits than the minimums shown
above, the City of Stockton requires and shall be entitled to the broader coverage and/or the
higher limits maintained by the contractor. Any available insurance proceeds in excess of the
specified minimum limits of insurance and coverage shall be available to the City of Stockton.

Other Insurance Provisions
The insurance policies are to contain, or be endorsed to contain, the following provisions:

Additional Insured Status

The City of Stockton, its officers, officials, employees, and volunteers are to be covered as
additional insureds on the CGL policy with respect to liability arising out of work or operations
performed by or on behalf of the Subrecipient including materials, parts, or equipment furnished
in connection with such work or operations. General liability coverage can be provided in the
form of an endorsement to the Subrecipient’s insurance (at least as broad as ISO Form CG 20 10
11 85 or if not available, through the addition of both CG 20 10, CG 20 26, CG 20 33, or CG 20
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38; and CG 20 37 if a later edition is used). Additional insured Name of Organization shall read
“City of Stockton, its officers, officials, employees, and volunteers.” Policy shall cover City of
Stockton, its officers, officials, employees, and volunteers for all locations work is done under
this contract.

Primary Coverage

For any claims related to this contract, the Subrecipient’s insurance coverage shall be primary
and non-contributory and at least as broad as ISO CG 20 01 04 13 as respects the City of
Stockton, its officers, officials, employees, and volunteers. Any insurance or self-insurance
maintained by the City of Stockton, its officers, officials, employees, or volunteers shall be
excess of the Subrecipient’s insurance and shall not contribute with it. This requirement shall
also apply to any Excess or Umbrella liability policies. The City of Stockton does not accept
endorsements limiting the Subrecipient’s insurance coverage to the sole negligence of the Named
Insured.

Umbrella or Excess Policy

The Subrecipient may use Umbrella or Excess Policies to provide the liability limits as required
in this agreement. This form of insurance will be acceptable provided that all of the Primary and
Umbrella or Excess Policies shall provide all of the insurance coverages herein required,
including, but not limited to, primary and non-contributory, additional insured, Self-Insured
Retentions (SIRs), indemnity, and defense requirements. The Umbrella or Excess policies shall
be provided on a true “following form” or broader coverage basis, with coverage at least as
broad as provided on the underlying Commercial General Liability insurance. No insurance
policies maintained by the Additional Insureds, whether primary or excess, and which also apply
to a loss covered hereunder, shall be called upon to contribute to a loss until the Subrecipient’s
primary and excess liability policies are exhausted.

Notice of Cancellation
Each insurance policy required above shall provide that coverage shall not be canceled, except
with notice to the City of Stockton.

Waiver of Subrogation

Subrecipient hereby grants to City of Stockton a waiver of any right to subrogation which any
insurer of said Subrecipient may acquire against the City of Stockton by virtue of the payment of
any loss under such insurance. Subrecipient agrees to obtain any endorsement that may be
necessary to affect this waiver of subrogation, but this provision applies regardless of whether or
not the City of Stockton has received a waiver of subrogation endorsement from the insurer.

Self-Insured Retentions

Self-insured retentions must be declared to and approved by the City of Stockton. The City of
Stockton may require the Subrecipient to purchase coverage with a lower retention or provide
proof of ability to pay losses and related investigations, claim administration, and defense
expenses within the retention. The policy language shall provide, or be endorsed to provide, that
the self-insured retention may be satisfied by either the named insured or City of Stockton. The
CGL and any policies, including Excess liability policies, may not be subject to a self-insured
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retention (SIR) or deductible that exceeds $25,000 unless approved in writing by City of
Stockton. Any and all deductibles and SIRs shall be the sole responsibility of Subrecipient or a
subcontractor of the Subrecipient who procured such insurance and shall not apply to the
Indemnified Additional Insured Parties. City of Stockton may deduct from any amounts
otherwise due Subrecipient to fund the SIR/deductible. Policies shall NOT contain any self-
insured retention (SIR) provision that limits the satisfaction of the SIR to the Named. The policy
must also provide that Defense costs, including the Allocated Loss Adjustment Expenses, will
satisfy the SIR or deductible. City of Stockton reserves the right to obtain a copy of any policies
and endorsements for verification.

Acceptability of Insurers
Insurance is to be placed with insurers authorized to conduct business in the state with a current
A.M. Best’s rating of no less than A:VII, unless otherwise acceptable to the City of Stockton.

Claims Made Policies
If any of the required policies provide claims-made coverage:

1. The Retroactive Date must be shown, and must be before the date of the contract or the
beginning of contract work.

2. Insurance must be maintained and evidence of insurance must be provided for at least five (5)
years after completion of the contract of work.

3. If coverage is canceled or non-renewed, and not replaced with another claims-made policy
Jform with a Retroactive Date prior to the contract effective date, the Subrecipient must purchase
“extended reporting” coverage for a minimum of five (5) years after completion of work.

Verification of Coverage

Subrecipient shall furnish the City of Stockton with original certificates and amendatory
endorsements or copies of the applicable policy language effecting coverage required by this
clause and a copy of the Declarations and Endorsements Pages of the CGL and any Excess
policies listing all policy endorsements. All certificates and endorsements and copies of the
Declarations & Endorsements pages are to be received and approved by the City of Stockton
before work commences. However, failure to obtain the required documents prior to the work
beginning shall not waive the Subrecipient’s obligation to provide them. The City of Stockton
reserves the right to require complete, certified copies of all required insurance policies,
including endorsements required by these specifications, at any time. City of Stockton reserves
the right to modify these requirements, including limits, based on the nature of the risk, prior
experience, insurer, coverage, or other special circumstances.

Subcontractors

Subrecipient shall require and verify that all subcontractors maintain insurance meeting all the
requirements stated herein, and Subrecipient shall ensure that City of Stockton is an additional
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insured on insurance required from subcontractors.

Duration of Coverage

CGL & Excess liability policies for any construction related work, including, but not limited
to, maintenance, service, or repair work, shall continue coverage for a minimum of 5 years for
Completed Operations liability coverage. Such Insurance must be maintained and evidence of
insurance must be provided for at least five (5) years after completion of the contract of work.

Special Risks or Circumstances

City of Stockton reserves the right to modify these requirements, including limits, based on the
nature of the risk, prior experience, insurer, coverage, or other special circumstances.
Certificate Holder Address

The address for mailing certificates, endorsements and notices shall be:

City of Stockton

Its Officers, Officials, Employees, and Volunteers

425 N. El Dorado Street - HR
Stockton, CA 95202
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City of Stockton Reimbursement Packet Documents

EXHIBIT D

EXHIBIT 1

Subrecipient Name:
Contract Number: Date Submitted: Contract Service Term:
Invoice No.: Program Description: Contract Year:
LG Budget Category | Budget Amount llll::‘(;:::t Reimlz{lz']s)emen ¢ Balance Usage
1
2
3
4
5
6
7
TOTALS %
Remit to:

By signing this report, I certify to the best of my knowledge and belief that the report is
true, complete, and accurate, and the expenditures, disbursements and cash receipts are
for the purposes and objectives set forth in the terms and conditions of the Federal award.
I am aware that any false, fictitious, or fraudulent information, or the omission of any
material fact, may subject me to criminal, civil or administrative penalties for fraud,
false statements, false claims or otherwise. (U.S. Code Title 18, Section 1001 and Title
31, Sections 3729-3730 and 3801-3812.)

Authorized Program Staff

Date
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EXHIBIT 1

S

CITY OF STOCKTON
COMMUNITY DEVELOPMENT BLOCK GRANT
ENTREPRENUERSHIP GRANT PROGRAM QUARTERLY REPORT

Subrecipient

SLHERITERIANG (Organization):

Contact Person (Name and Title):

Quarter Being
Reported:

Date Submitted

Required Reporting Metrics

Total Number of Businesses Assisted This Quarter

Number of new businesses assisted: Number of existing businesses assisted:
INumber of businesses expanding (if applicable):
Number of businesses relocating (if applicable):
Number of aspiring businesses assisted (business does not yet exist):

Race and Ethnicity Data for Businesses Assisted This Quarter

Race Non-Hispanic/Latino Hispanic/Latino

'White

IAsian

INative Hawaiian/Other Pacific
Islander
Black/African American

I American Indian/Alaskan Native

IAsian & White

Black/African American & White

American Indian/Alaskan Native
& White

American Indian/Alaskan Native
& Black

Other/Multiracial
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TOTALS

Income Level for Businesses Assisted This Quarter

Moderate (>80%) Income Very Low (50%) Income
Low (80%) Income Extremely Low (<30%)
Income

Services and Accomplishments During This Quarter

Services provided to the businesses/aspiring entrepreneurs:
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CITY OF STOCKTON
SELF-CERTIFICATION HOUSEHOLD INCOME VERIFICATION
ENTREPRENEURSHIP ECOSYSTEM BUILDING PROGRAM

Business Service Organization (BSO):
BSO Address: , Stockton CA
BSO Contact Name: Title:

BSO Telephone: Email:

Date(s) of Service Provided to Program Beneficiary:

Please check appropriate box: [_| New Beneficiary [ ] Previous Beneficiary

Please check appropriate box:

[] Individual/Aspiring Business Served [_| New Business Served [ ] Existing Business Served
If the beneficiary was an existing business, were they:

Expanding? []Yes []No

Relocating? [ ]Yes []No

Did the BSO provide services to staff of the program beneficiary (business owner)?

[ ] Yes, services were provided to staff members [ ] No

Indicate Type of Service:

[] Business Consulting [] Access to Capital [] Workshop Attendee
[] Cohort Participant [] Training attendee [] Financial Guidance
[ ] Other:

BSO Signature:

BSO Print Name: Date:

Following to be completed by the PROGRAM BENEFICIARY/BUSINESS OWNER

The Business Service Organization (BSO) you are receiving assistance from was assisted under a
Federally funding program which has, as one of its objectives, the creation of jobs or services for low- and
moderate-income persons. Whether you are from a low/moderate-income household depends on the
size of the household and your total household income.

Please first circle the number of members in your household, then circle your total household income in the
same row. Income is defined as the total annual gross income of all household members 18-years of
age or older residing within the home. Students away at college but still reported as a dependent on a
family member’s tax return should also be included. Household member refers all persons living in the
same household for the past 12-month period who are related by birth, marriage or adoption.
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Step 1:
House-
hold Size

Step 2: Total Annual Household Income
(On the row that has your Household size, Circle your total annual household income)

(Circle
One)

EL (0-30% AMI)

VL (31-50% AMI)

L (51-80% AMI)

M (81% AMI and
Greater)

$22,000 or less

$22,201 - $36,650

$36,651- $58,600

$58,601 or more

$25,150 or less

$25,151 - $41,850

$41,851- $67,000

$67,001 or more

$28,300 or less

$28,301 - $47,100

$47,101- §75,350

$75,351 or more

$31,400 or less

$31,401 - $52,300

$52,301- $83,700

$83,701 or more

$33,950 or less

$33,951 - $56,500

$56,501- $90,400

$90,401 or more

$36,450 or less

$36,451 - 560,700

$60,701- $97,100

$97,101 or more

$38,950 or less

$38,951 - $64,900

$64,901- $103,800

$103,801 or more

RIS [N [B W[

$41,450 or less

$41,451 - $69,050

$69,051- $110,500

$110,501 or more

Following to be completed by the PROGRAM BENEFICIARY (Cont’d)

EMPLOYMENT STATUS

O Part-time or O Full-time
POSITION CURRENTLY HELD:

OTHER DEMOGRAPHIC INFORMATION
Ethnicity: O Hispanic or O Non-Hispanic

Race (please check one):

O White (Caucasian)

O Asian

O Native Hawaiian/Other Pacific Islander

O Asian & White

O Black/African American & \White

O Black/African American

O American Indian/Alaskan Native
O American Indian/Alaskan Native & White

O American Indian/Alaskan Native & Black
O Other/Multiracial

Does your family have a Female Head of the Household? [ Yes or O No

If this is a new position, were you previously unemployed? Yes or O No

If you are a current business owner, does your business have a Unique Identifier Number (UEI)?

O Yes, Please provide:

or O No

| hereby certify that the information on this form is accurate and complete.

department of the U.S. Government.

Program Beneficiary Name (please print):

| understand that this self-
certification may be subject to further verification by the agency providing services, the City of Stockton, or
the U.S. Department of Housing and Urban Development. |, therefore, authorize such verification, and |
will provide supporting documents, if necessary. Warning: Title 18, Section 1001 of the U.S. Code states
that a person is guilty of a felony for knowingly and willingly making false or fraudulent statements to any
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Signature (Parent/Guardian if under 18 years old) Date

Please return completed, signed form to:

City of Stockton

Economic Development Department

501 W. Weber Ave., Bldg 2

Stockton, CA 95203

Phone: (209) 937-8539
economic.development@stocktonca.gov

Income levels current as published by HUD effective April 1, 2025 (80% of median — low income)
https.//www.huduser.qgov/portal/datasets/il/il2025/select_Geography.odn

form updated 2/27/2026
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S

CITY OF STOCKTON
COMMUNITY DEVELOPMENT BLOCK GRANT
ENTREPRENUERSHIP GRANT PROGRAM ANNUAL REPORT

Subrecipient

AgreementiNo: (Organization):

Contact Person
(Name and Title):

Date Submitted:

Required Reporting Metrics

Total Number of Businesses Assisted (Do Not Double Count)

INumber of new businesses assisted: INumber of existing businesses assisted:

Number of aspiring businesses assisted (business does not yet exist):

Race for Total Number of Businesses Assisted

Race Non-Hispanic/Latino Hispanic/Latino

White

IAsian

INative Hawaiian/Other Pacific
Islander

Black/African American

I American Indian/Alaskan Native

IAsian & White

Black/African American & White

American Indian/Alaskan Native
& White

I American Indian/Alaskan Native
& Black

Other/Multiracial

39



EXHIBIT 1

TOTALS

Income Level for all Businesses Assisted

Moderate (>80%) Income

Very Low (50%) Income

Low (80%) Income

Services provided to the businesses/aspiring entrepreneurs:

Extremely Low (<30%)
Income

Services and Accomplishments During This Year

IAnnual highlight and/or success story:
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EXHIBIT 1

EXHIBIT E
Federal Conditions Sections Certifications

In December 2014, 2 CFR Part 200 — “Uniform Administrative Requirements, Cost Principles,
and Audit Requirements for Federal Awards,” commonly referred to as Uniform Guidance,
became effective for all federal agencies and their grantees. This sweeping regulation replaced,
combined, and streamlined eight previous sets of federal regulations. With this certification,
Subrecipient acknowledges reading the Federal Conditions and the corresponding Sections
related to 2 CFR Part 200 as well as HUD related CFRs as outlined in this Exhibit. Subrecipient
understands that compliance with these Sections is a condition of the CDBG Grant Agreement
between the City of Stockton and the Subrecipient.

The Federal Conditions Sections and federal regulations that are relevant to this grant include,
but are not limited are as follows:
List of Sections Reviewed:

Section 1: 2 CFR Part 200 Uniform Administrative Requirements
Section 2: 2 CFR Part 200 Cost Principles for Non-Profits
Section 3: 2 CFR Part 200 Audit Requirements
24 CFR 570.602 Section 109 - Non-Discrimination
24 CFR 570.607 EEO- Non-Discrimination
24 CFR 570.604 Environmental Standards
24 CFR 570.605 National Flood Insurance
24 CFR Part 87 Restrictions on Lobbying
24 CFR 570.207 Restrictions on Political Activities
24 CFR 570.200 (3) Restrictions on Religious Activities
24 CFR Part 570 Education - Non-Discrimination
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10.
11.

12.
13.
14.
15.

EXHIBIT 1

EXHIBIT F
FEDERAL AWARD IDENTIFICATION INFORMATION

SUBRECIPENT’S name: A Tavola Together Foundation

SUBRECIPIENT’S UEI Number: UKU9QC92EZC8
Federal Award Identification Number (FAIN): B-23-MC-0026 and B-24-MC-0026
Federal Award Date: 8/30/2023 and 12/9/2024

Subaward Period of Performance Start and End Date: April 1, 2026 — March 31, 2027
Amount of Federal Funds Obligated by this action by the CITY entity to the
SUBRECIPIENT: $102,500

Total amount of Federal Funds Obligated to the SUBRECIPIENT by the CITY

including the current obligation: $102,500

Total amount of Federal Award committed to the SUBRECIPIENT by the CITY: $102,500
Federal award project description, as required to be responsive to the Federal Funding
Accountability and Transparency Act (FFATA): CDBG
Name of Federal awarding agency: US Department of Housing and Urban Development (HUD)
Contact information for CITY official responsible for awarding funding: Angelina Abella,
Angelina.abella@stocktonca.gov

CFDA Number and Name: 14.218 CDBG

Identification of whether the award is Research and Development (R&D): No

Indirect cost rate for the HUD award to the CITY: N/A

Indirect cost rate for the subaward (which must be an approved Federally-recognized
indirect cost rate negotiated between the SUBRECIPIENT and the Federal government

or, if no such rate exists, either a rate negotiated between the CITY and the
SUBRECIPIENT (in compliance with 2 CFR part 200), or a de minimis indirect cost
rate as defined in §200.414(f)): N/A
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APPENDIX A

Reporting Requirements

a. HUD recordkeeping regulations at 24 CFR Part 121 specifies the types of racial
and ethnic data to be maintained. Subrecipient shall use HUD-issued “OMB Standards
for Federal Data on Race and Ethnicity: HUD Policy Statement and Implementing
Guidelines” that specifies the manner in which racial and ethnic characteristics are to be
gathered, maintained, and submitted to City of Stockton and HUD. This format shall be
utilized to collect racial and ethnic data. This format allows for self-identification of
ethnicity from one of two ethnic categories (i.e., “Hispanic/Latino” and “Non-
Hispanic/Latino”) and race from one or more of five racial categories. Observation
method is described in the implementing guidelines indicated above. (Required by Title
VI and Section 109 implementing regulations at 24 CFR Parts 1.6(b) and 6.10(c) and
with recordkeeping requirements at 24 CFR Part 121

b. Subrecipient shall gather, maintain, and submit racial, ethnic, gender, head of
household and family, housing status and financial assistance received for each program
participant documentation that describes the extent to which Program beneficiaries to the
activity funded by this Agreement. Beneficiaries and prospective beneficiaries shall be
expected to self-identify disability status. This requirement is intended to ensure
meaningful access and participation for persons with disabilities. (Required by Section
504 implementing regulations at 24 CFR Part 8.55(b)

c. Subrecipient shall analyze, at least on a quarterly basis, the degree to which racial
and ethnic minorities, female-headed households, persons with disabilities, as well as the
categories covered in paragraph “5.b.” of this Appendix, are participating in the activity
funded by this Agreement. Where subrecipient identifies underrepresentation of any
group (underrepresentation of 10% or more in participation compared to its
representation in the Stockton general population is considered significant) based on race,
color, national origin, gender, or disability, the subrecipient shall adjust the
administration of this funded activity in an effort to promote greater equity in
participation (e.g., affirmative marketing/outreach). (Required by Title VI and Section
109 implementing regulations at 24 CFR Parts 1.4 and 6.4; Section 504 implementing
regulations at 24 CFR Part 8.4(b); Section 808(e)(5) of the Fair Housing Act which
requires HUD-funded activities to affirmatively further fair housing; and HUD’s Civil
Rights-Related Program Requirements at 24 CFR 570.601)

Definitions:

a. Family is defined in the Entitlement program as a group of persons residing
together, and includes but is not limited to: a family with or without children, an elderly
family; a near-elderly family; a disabled family; a displaced family; An individual living
in a housing unit that contains no other person(s) related to him/her is considered to be a
one-person family for this purpose. Adult children who continue to live at home with
their parent(s) are considered to be part of the family for this purpose and their income
must be counted in determining the total family income. A dependent child who is living
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outside of the home (for example, students living in a dormitory or other student housing)
is considered for these purposes to be part of the family upon which he/she is dependent,
even though he/she is living in another housing unit.

b. Household is defined in the Entitlement program as all persons occupying the
same housing unit, regardless of their relationship to each other. The occupants could
consist of a single family, two or more families living together, or any other group of
related or unrelated persons who share living arrangements.

Additional Requirements:

a. Subrecipients that employ fifteen (15) or more persons shall designate at least one
person to coordinate efforts to comply with Section 504 requirements. Designated
Section 504 (Accessibility) Coordinator shall coordinate efforts to comply with Section
504 program and physical requirements. Requirements include, but are not limited to:
posting in a non-discrimination notice that includes the name and contact telephone
number for the Section 504 Coordinator (notice must also be included in informational,
advertising, and marketing materials); reasonable accommodation, removal of
architectural barriers, policies and practices that promote access for persons with
disabilities, grievance policies and procedures that incorporate appropriate due process
standards and that provide for the prompt and equitable resolution of complaints alleging
any action prohibited by Section 504, etc.

b. Grievance procedures shall include: 1) overseeing the investigation and
resolution of complaints by the designated Section 504 Coordinator and documenting the
number, nature, and outcomes of grievances; 2) notifying an individual of the right to file
a complaint with the state or federal government against the City of Stockton or
subrecipient without filing first with the state office; 3: displaying the name(s) and phone
number(s) of the Section 504 Coordinator(s); and 4) notifying applicants, participants,
and beneficiaries of its grievance policy on all forms and documents used to
communicate with them or when the City of Stockton or subrecipient’s decision may
have an adverse impact to a prospective applicant, participant, or beneficiary.
Subrecipient shall post the grievance policy at its office to notify applicants, participants,
and beneficiaries. (Required by Section 504 implementing regulations at 24 CFR Part
8.53(a).
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c. CDBG subrecipients shall be required to submit QUARTERLY Consolidated
Annual Performance and Evaluation Report (CAPER) Data Reports.

d. City of Stockton may withhold reimbursement payment(s) in cases of non-
compliance until non-compliance is cured.
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APPENDIX B

Budget: Budget line items may be modified by mutual agreement with written

authorization by Community Development Block Grant (CDBG) Program Manager or a City of
Stockton designee.

2.

Reimbursement Eligibility:

a. In order for costs to be reimbursable, costs must be reasonable, allowable,
documented, and allocable. Only an executed subrecipient funding agreement authorizes
these costs to be reimbursed for costs incurred during the term of the agreement. Any
expenditure accrued or costs incurred prior to or after the term of the agreement will be
ineligible for reimbursement.

b. City of Stockton reserves the right to hold or return reimbursement requests and
disallow incurred expenses based on compliance with agreement. All financial
transactions must be supported by complete and verifiable source documents. These
records must provide a clear audit trail and must be maintained as specified by federal
guidelines.

Reimbursement Request Submission:

a. Subrecipients must use the City of Stockton’s Vendor Self Service Portal for
invoice and supporting documentation submission.

b. Unless Subrecipient and CITY have agreed to monthly invoicing submittal,
Subrecipient must submit reimbursement requests at least once per quarter.

c. Subrecipients that have agreed to submit monthly invoicing, must submit its Draw
Requests no later than 15 days after the end of the month. Failure to comply with this
requirement may default to a quarterly invoice if decided by CITY staff.

d. Subrecipients must submit the City-issued coversheet (Exhibit D) with every
invoice.

e. Invoice supporting documentation must include, at a minimum, the following
information:

1. Vendor name

2. Item description

3. Date

4. Check/invoice number

5. Total dollar amount of the item(s)

6. % allocated to the City

7. Amount requested from the City

f. Supporting Documentation must be neatly organized and bundled by approved

budget line item categories (i.e. salaries, operations, etc). Each bundle must clearly
identify which budget line item the documentation applies to by placing an itemized
summary sheet/cover page on each bundle listing each invoice with subtotals and/or
totals. g. Staffing Costs:
1. Timesheets for each staff member charging time to the funding
source must be submitted for each pay period. The City of Stockton will
only reimburse time/salary for job positions/personnel identified and
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approved within the application for funding. If at any time during the
contract period there is a change in program personnel within the
approved job position, Subrecipient must notify the City of Stockton of the
change and request City approval to fund new personnel;
2. Allowable time charged to the grant for each CITY approved
position will be limited to the number of hours allocated to the project as
listed in the application.
3. Staff and her/his manager must sign timesheets;
4. Timesheets must reflect the total time worked each day and specify
the number of hours being charged to the Community Development Block
Grant; Subrecipient must use the timesheet tracking and any related forms
provided by the City. Only Community Development Block Grant hours
worked will be paid, based on the hourly rate approved at the time of
application; supporting documentation of pay increases during the
program year for staff covered by the grant must be submitted (e.g.
Human Resources pay rate increase documentation and/or other equivalent
documentation that demonstrates a pay rate increase was processed and
approved).
5. If the employee is hourly pay exempt, timesheets detailing hourly
time and effort reporting must still be turned in. Otherwise, the position(s)
cannot be billed as direct costs. A payroll register or paystubs must be
submitted in tandem with the corresponding timesheets. .
6. The cost of fringe benefits in the form of employer contributions or
expenses for social security; employee life, health, unemployment, and
worker's compensation insurance (except as indicated in CFR § 200.447);
pension plan costs; and other similar benefits are allowable pursuant to
CFR § 200.431, provided such benefits are granted under established
written policies and do not exceed 20% of total salary costs per employee .
Such benefits, must be allocated to Federal awards and all other activities
in a manner consistent with the pattern of benefits attributable to the
individuals or group(s) of employees whose salaries and wages are
chargeable to such Federal awards and other activities, and charged as
direct or indirect costs in accordance with the non-Federal entity’s
accounting practices.
7. The cost of fringe benefits in the form of regular compensation
paid to employees during periods of authorized absences from the job,
such as for annual leave, family-related leave, sick leave, holidays, court
leave, military leave, administrative leave, and other similar benefits, are
allowable if all of the following criteria are met:
(1) They are provided under established written leave policies;
(i1) The costs are equitably allocated to all related activities,
including Federal awards; and,
(ii1) The accounting basis (cash or accrual) selected for costing
each type of leave is consistently followed by the non-Federal
entity or specified grouping of employees.
8. Bonuses are not allowable expenses.
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0. Subrecipient may pay for overtime, extra-pay shifts, and multi-
shift work only with prior approval from the City of Stockton.

h. City of Stockton Community Development Block Grant funds are released on a
reimbursement basis, except when authorized by the City of Stockton for advanced
payment. Requested reimbursement for costs must have the City’s Standard Invoicing
form with source documentation that substantiates that the costs were incurred and
evidence of payment made. Payment by the City is not to be construed as final in the
event it or HUD disallows any reimbursement of costs.
1. Personal Identifiable Information (PII) must be removed from the invoice backup
documentation before submittal, except when SUBRECIPIENT is informed by City that
PII is required to determine client eligibility. If the City informs SUBRECIPIENT that
specified PII is required, other client information not needed to determine client
eligibility must be removed. Failure to remove Personal Identifiable Information may
result in the invoice being rejected and returned for revision. PII must be removed for
both organization staff and program participants.
1. When alone and/or combined with other PII, the following information
can be PII and must be removed from invoicing:
i.  Names
ii.  Social security number
iii.  Driver’s license number
iv.  Patient/Client ID numbers
v.  Addresses
vi.  Personal telephone numbers
vii.  Biometric data
viit.  Date and place of birth
ix.  Race or ethnicity
Xx.  Religion
xi.  Geographical indicators
xil.  Financial information
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